POSTSECONDARY DATA PARTNERSHIP REPORTS

CHECKLIST

A

Use this checklist to validate your Postsecondary Data
Partnership (PDP) reports.

WHAT DATA WAS SUBMITTED?

Take inventory of what data your organization submitted to the PDP.

[0 Identify the range of cohorts that were submitted to the
PDP, including the most recent term:
* Years: to (e.g., 2018 to 2022 Fall)
* Identify the academic terms included for each cohort:
[1Fall [] Winter 0O Spring O Summer

[0 Students requiring gateway English or math courses
included.

[0 Student requiring developmental English or math
programs included.

0 Pell status for students included.
[0 Optional Financial Aid and Cost File submitted.

WHAT INFORMATION DO YOU HAVE ACCESS TO?

The PDP provides numerous data submission and use resources on their “help” page.
Below is guidance on PDP dashboards and various data dictionaries associated with PDP
reports.

0 PDP Dashboards
[0 Analysis-Ready Cohort File Data Dictionary
0 Analysis-Ready Course File Data Dictionary

[0 Analysis-Ready Financial Aid File Data Dictionary
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DASHBOARD DATA VALIDATION

[ Validate your enrollment figures:
* Navigate to the Enrollment dashboard.
* Filter on a given cohort and cohort term combination (e.g., 2017-18 Fall).
* Verify the displayed cohort population matches your expectation (see Figure I).
[0 Validate that your course data was processed:
* Navigate to the Credit Accumulation Rate dashboard.
* Filter on a given cohort term (e.q., Fall).
* Verify that the displayed credit accumulation rate is within your expected range.
Credit accumulation rate is the number of credits your students have taken in their
first academic year (see Figures 2 and 3).
[0 Validate that your course credits are accurate:
+ Navigate to the Credit Completion Ratio dashboard.
* Filter on a given cohort term (e.g., Fall).
+ Verify that the ratio of credits completed versus credits attempted falls within the
range of your expectations (see Figures 4 and 5).
[0 Confirm the presence of gateway data:
+ Navigate to the Gateway dashboard.
« Verify that gateway data is present for each cohort by viewing the bottom right
quadrant.
+ Verify the displayed cohort population matches your expectation (see Figures 6 and

7).

ANALYSIS-READY COHORT FILE DATA VALIDATION

[0 Validate your enrollment figures:

* Open the analysis-ready file in Excel.

 Enable filters on the column header row.

* Filter on a given cohort and cohort term combination (e.g., 2017-18 Fall).

+ Verify that the count of students matches your expectation (see Figure 8).

[0 Validate that your course data was processed and credits are accurate:

* Spot check column “Number of Credits Attempted Year 1” to ensure that credits are
present and the range of credits attempted within the student’s first academic year is
within your expected range.

« Compare the “Number of Credits Attempted Year 1” column to the “Number of
Credits Earned Year 1” column and ensure the number of credits earned are
reasonable (see Figure 9).

[0 Confirm the presence of gateway data:

* Clear your previous filters and filter on a given cohort term (e.g., Fall).

* Spot check the “Gateway Math Status” and “Gateway English Status” columns to
determine if students requiring gateway courses were identified in your cohort data.

* Spot check the “AttemptedGatewayMathYearl” column to determine if gateway
courses were identified in your course data (see Figure 10).
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DASHBOARD EXAMPLES

Figure 1- Valid Enrollment Example

Enroll Ei Details | D: Guide
m First Year Enrollment Do (Rtome [ Logout
Organizational Grouping: |A) -] itution Type: |Four Year -] Select an ;[ -]
Cohort Cohort Term  [Credential Ty... Attendance Dual/Summer... Age Group Race/Ethnicity Gender Pell Grant Re... First Generat... GPA Range Math Prep English Prep
[2018-19 | [Farc M 0 ~ | [eaw ~ | [iaw ~ ] [eaw ~ | [iaw ~ | [eaw | [iaw ~ | [eaw ] [ ] [ ~] [an -
Please Note: Selecting “All” for Cohort Term displays 2018-19 Cohort Total Enrollment 2018-19 Cohort First Time 2018-19 Cohort Transfer In

data for ALL students enrolled in a single academic

vear. including both first-time and transfer students 5 8 1 5 4 O 5 1
across fall, winter, spring, and summer terms. , ,

1,764

Cohort Enrollment by Enrollment Type Enrollment Type Select Dimension
Color = Enrollment Type, Size = Student Count W First-Time W Transfer-in Total Enrollment by Overall [ ~ ] [overau -]
W Overall
7« 7,000
6K 6,000
5K - 5,000
E 5
3 S
Do« 3,886
2 . 3,802 4,030 4,051 2 4000
B 2
& x Z 3,000
2% 2,000
1K 2,133 1,897 1,909 1,764 1,000
oK 0
2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 201516  2016-17  2017-18  2018-19  2019-20  2020-21
Selected Filters:  Cohort: 2018-19  Cohort Term: FALL Credential Type Sought: All Type: None All Al Age Group: All  Race/Ethnicity: Al Gender: All  Pell Grant Recipient: All  First

Generation: All  GPA Range: All  Math Prep: All  English Prep: All

Figure 2- Valid Credit Accumulation Rate Example

Credit Accumulation Rate | Subgroup Gap Analysis | Credit Rate Deta... | D; Guide

Credit Accumulation Rate

@ Help {2 Home [5> Logout
Organizational Grouping: |“Y -] Institution Type: |2 & ~] Select an Institution: | “" -
Cohort Cohort Term Y% v Credential Type Sought Enrollment Type  Attendance Dual/Summer Enroliment Age Group Race/Ethnicity Gender Pell Grant Recipient  First Generation ~ GPARange  Math Prep English Prep
[(aw ] [ ] [ ] [ ] [ | [ ] [ ] [ -] [ ] [ -] [ DR R R A |
Select Dimension: Select Credit Thresholds: Academic Year CAR by Overall W overall
Overall ~ | [15 Part-Time / 30 Ful-Time RE -
—_———
30.0%
What is the KPI measuring? \
. . . . L X 20.0%
1. What proportion of your students are progressing toward completion by earning sufficient credits (30 or 24
credits for full-time, 15 or 12 for part-time) each year? Which subgroups of students are more likely to earn 10.0%
sufficient credits?
0.0%
2. Are students earning sufficient credits their first year? Their second? Third? Fourth? 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21
# Did Not Achieve Threshold
N N " CAR by Cohort
Did Not Achieve Credit Threshold by Overall o 5008 [ siue - # of students in cohort that achieved threshold, Grey = % to goal
Color = # students not meeting threshold, Size = % of population not meeting threshold
- 33.9% 1%
Overall 2015-16 66.1% to goal
80.0% 1,637 2016-17 67.5% to goal
3,966 3,831 3.806 3,801 5,005
0.0% 2017-18 64.25% to goal
2018-19 65.5% to goal
40.0%
2019-20 67.7% to goal
20.0% 2020-21 .11.91‘ 78.1% to goal
0.0% 0 1,000 2,000 3,000 4,000 5,000 6,000 7,000 8,000
2015-16 2016-17 2017-18 2018-19 2019-20 2020-21

Selected Filters: ~ Cohort: All  Academic Year: 1 Cohort Term: FALL  Credential Type Sought: All  Enroliment Type: ALl Attendance: All

Dual/Summer Enroliment: Al Age Group: All  Race/Ethnicity: All Gender: All
Al Math Prep: Al English Prep: All

Pell Grant Recipient: All  First Generation: All  GPA Range:
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Figure 3- Invalid Credit Accumulation Rate Example

Credit Accumulation Rate | Subgroup Gap Analysis | Credit Accumulation Rate Deta... | Dashboard Guide

Credit Accumulation Rate

Organizational Groupi |ount oy couee | Institution Type: [Four Year = Select an Institution:
Coort Cohort Term Credential Type Sought Enroliment Type  Attendance Dual/Summer Enrollment Age Group Race/Ethnicity  Gender Pell Grant Recipient  First Generation  GPA Range
[ v [eaw =] [y - [aw ~] [ ~ | [unknovn | [ ] [ew =] [eaw ] [ew ~ | [unknown <] [y~
Select Dimension: Select Credit Thresholds:

Academic Year

2015-16 2016-17 2017-18 2018-19 2019-20

Selected Filters: ~ Cohort: Al Academic Year: 1 Cohort Term: Al

Credential Type Sought: All  Enroliment Type: All All
Al Math Prep: All  English Prep: All

Al Age Group: All  Race/Ethnicity: All Gender: All Pell Grant Recipient: All

Figure 4 - Valid Credit Completion Ratio Example

CAR by Overall Woverall
[overalt ~ | [15 Part-Time / 30 Full-Time [1 -
What is the KPl measuring?
1. What proportion of your students are progressing toward completion by earning sufficient credits (30 or 24 0.0%
credits for full-time, 15 or 12 for part-time) each year? Which subgroups of students are more likely to earn
sufficient credits?
2. Are students earning sufficient credits their first year? Their second? Third? Fourth? 2015-16 2016-17 2017-18 2018-19 2019-20
# Did Not Achieve Threshold
. X " CAR by Cohort
Did Not Achieve Credit Threshold by Overall 0 DN /5  5luc - + of students in cohort that achieved threshold, Grey = % to soal
Color = # students not meeting threshold, Size = % of population not meeting threshold
Overall 201516 0.0% 100.0% to goal
419
100.0%
2016-17 0.0% 100.0% to goal
80.0%
2017-18 0.0% 100.0% to goal
60.0%
2018-19 0.0% 100.0% to goal
40.0%
X 0.0% .0%
20.0% 2019-20 100.0% to goal
0.0% -100 -50 0 50 100 150 200 250 300 350 400 450 500 550

First Generation: Al GPA Range:

(@ Help 12 Home > Logout

Math Prep  English Prep

Unknovn | [Unknovn ~

Credit Completion Ratio | Subgroup Gap Analysis | CCR Details | Dashboard Guide

First Year Credit Completion Ratio

@ Help &) Home (5> Logout
Organizati Grouping: [ -] Type: [Four Year -] Selact an Institution: | AV -]
Cohort Cohort Term  Credential Type So... Enrollment Type Attendance Dual/Summer Enroll... Age Group Race/Ethnicity  Gender Pell Grant Recipient  First Generation GPA Range Math Prep English Prep
[ | [P -] [ ] [ [ - [ - [ - [ v [ ] [ | [ -] [ ] [ean < [ v
Select Dimension . . R
Overall . ‘ Credit Completion Ratio by Overall M overall
What i .
hat is the KPI measuring 86.0%
1. How successful are your students at completing the credits they attempt in their first academic year?
o
. S
2. Which students are (and are not) finding success? O 84.0%
3. On average, how many credits do your students attempt, and how many do they complete in their first
academic year? 82.0%
redi i r shar i ?
4. Are students who attempt more or fewer credits completing a larger share of the credits they attempt? 2015-16 2016-17 201718 2018-19 2019-20 2020-21
Credit Completion Ratio vs. Avg. Credits Earned by Overall Avg. Credits Eamed Credit Completion Ratio by Cohort
color = Avg. Credits Earned, bar = CCR 17.0 [N 234 bar = CCR, line = Avg. Credits Earned
overall 100.0%7) -25.0
23.3 2.7 23.4 23.1
80.0%
-
3
3
60.0% o
-
2
40.0% <
Z
20.0%
0.0%

2015-16 2016-17 2017-18 2018-19 2019-20

Selected Filters: ~ Cohort: Al Cohort Term: FALL ~ Credential Type Sought: All

Enrollment Type: All  Attendance: All  Dual/Summer Enrolinent: Al Age Group: All  Race/Ethnicity: All
English Prep: All

2020-21 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21

Gender: Al Pell Grant Recipient: All  First Generation: All  GPARange: Al Math Prep: All
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Figure 5 - Invalid Credit Completion Ratio Example

Credit Completion Ratio | Subgroup Gap Analysis | CCR Details | Dashboard Guide

First Year Credit Completion Ratio

@ Help &) Home (3 Logout
Cohort Cohort Term  Credential Type So... Enrollment Type Attendance Dual/Summer Enroll... Age Group Race/Ethnicity  Gender Pell Grant Recipient  First Generation GPA Range Math Prep English Prep
[ty | [ ] [ ED | [ew ~ | [unknown | [ew ] [ew ] [ ] [ v | [unknovn ] [ca) | [unknown ] [Unknown ]
Select Dimension ) . .
[ Credit C I Ratio by Overall W overall
Overall -
What is the KPl measuring
1. How successful are your students at completing the credits they attempt in their first academic year?
«
N . e .
2. Which students are (and are not) finding success? g 100.0%
3. On average, how many credits do your students attempt, and how many do they complete in their first
academic year?
y . o 5
4. Are students who attempt more or fewer credits completing a larger share of the credits they attempt? 2015-16 2016-17 2017-18 2018-19 201920
Credit Completion Ratio vs. Avg. Credits Earned by Overall Avg. Credits Eaned Credit Completion Ratio by Cohort
color = Ave. Credits Earned, bar = CCR 13.6 [N 148  bar = CCR, line = Avg. Credits Earned
overall 100.0%7
r15.0
13.6 5 14.1 2 X
100.0%
80.0%-
<
80.0% =
60.0%- o0 &
I3 2
60.0% S £
2
40.0% o
40.0% E
20.0%-
20.0%
0.0% 0.0%
2015-16 2016-17 2017-18 2018-19 2019-20 2015-16 2016-17 2017-18 2018-19 2019-20
Selected Filters:  Cohort: All  Cohort Term: FALL  Credential Type Sought: All Type: All Al Al Age Group: All  Race/Ethnicity: Al Gender: All  Pell Grant Recipient: All  First Generation: Al GPA Range: All  Math Prep: All
English Prep: All
Gateway Course Completion @D teo 2 Home (5> Logout
Organizational Grouping: _ Institution Type: |7 "< T Select an Institution: _
Cohort Cohort Term  Credential Type Sought  Enrollment Ty... Attendance  Dual/Summer Enroliment  Age Group Race/Ethnicity  Gender Pell Grant Recipient First Generation GPA Range Math Prep English Prep  Gateway Status
(Al) MR ~ | [sachetors seeking  ~ | [(aw) MR ~ | ew MO v e MR MR MR | [ | [ ~| [Readyin.. ~| [englisnre.. ~
Select Dimension: Gateway Grade: . B overall
[overat <] [ 7] Percent Gateway Completion by Overall
What is the KPI measuring 60% /\
1. What proportion of your students are starting college on the right track by completing 40%
required gateway math and English courses? 20%
0%
i indi ?
2. Which student subgroups are (and are not) finding success? 2015-16 201617 2017-18 2018-19 2019-20 2020-21

Gateway Not Completed by Overall

Incomplete Student Count
Size - % of population not meeting threshold, Color - student count

o [ Gateway Course Completion by Cohort

Blue = # of gateway courses completed, Grey = % to goal

Overall
2015-16 37.8% to goal
100%
80% 2016-17 35.6% to goal
2017-18 41.0% to goal
60% E
2018-19 7.0% to goal
40%
2019-20 39.4% tojpoal
20%
0% 2020-21 45.3% tcfeoal
2015-16 2016-17 2017-18 2018-19 2019-20 2020-21
Selected Filters: ~ Cohort: Al Cohort Term: All  Credential Type Sought: A Enrollment Type: All Al Al Age Group: All  Race/Ethnicity: Al Gender: All  Pell Grant Recipient: All
Prep: Al English Prep: Al Gateway Status: All Gateway Grade: All

First Generation: Al GPA Range: All  Math
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Figure 7- Invalid Gateway Completion Example

Dashboard Guide

Gateway Course Completion

Subgroup Gap Analysis | Gateway Details

o Gateway Course Completion @ elo ) Home [ Logout

Organizational Grouping: _ Institution Type: [7our"ear T Selectan lnstitutionz_
Cohort Cohort Term  Credential Type Sought  Enrollment Ty... Attendance  Dual/Summer Enrollment ~ Age Group Race/Ethnicity Gender Pell Grant Recipient First Generation GPA Range Math Prep English Prep  Gateway Status
(Al ~ | | v | |Bachelorsseeking v | |First-Time ~ | |(Al) MRS MBI v | |y v | MBI MBI MR MBI MBI v | A M
Select Dimension: Gateway Grade:
[overat <] [ 7] Percent Gateway Completion by Overall W overall
What is the KPI measuring
1. What proportion of your students are starting college on the right track by completing 0%
required gateway math and English courses?
. . 5
2. Which student subgroups are (and are not) finding success? 2015-16 201617 201718 20181 2019-20 2020-21
Gateway Not Completed by Overall Incomplete Student Count i
Size = % of population not meeting threshold, Color = student count o[ Gateway Course Completion by Cohort
Blue = # of gateway courses completed, Grey = % to goal
overall
100% 2015-16 |0.0% 100.0% to goal
80% 2016-17 |0:0% 100.0% to goal
0n 2017-18 [0.0% 100.0% to goal
2018-19 [0:0% 100.0% to goal
40%
2019-20 0.0% 100.0% to goal
20%
0% 2020-21 |0.0% 100.0% to goal
2015-16 2016-17 2017-18 2018-19 2019-20 2020-21
Selected Filters:  Cohort: Al Cohort Term: All  Credential Type Sought: All  Enrollment Type: All Al All  Age Group: All  Race/Ethnicity: All  Gender: All  Pell Grant Recipient: All  First Generation: Al GPA Range: All  Math
Prep: Al English Prep: All  Gateway Status: All  Gateway Grade: All
Figure 8 — Analysis-Ready File Enrollment Population
A B € D E F J K L M N (o] P o
Enrollme Dual and
First N Last | Enroliment nt Math English Summer
Middle Name Date of Birth Student ID Ftudent Age . Race Ett
Name Name Type Intensity Placement Placement Enrollmen
1| G E & G E O = 2} 2 N 2 I €2 A =
2 |Demo One Student 123456789 19980622 18675309 86753091 2016-17 FALL  >20-24 Transfer-In Full-Time C C UK Hispanic H
6 Demo Five Student 123456789 20021117 26889932 86753091 2016-17 FALL 20 and younger First-Time Full-Time N C UK Unknown N
11 |Demo One Student 123456789 19980622 18675309 86753091 2016-17 FALL  >20-24 Transfer-In Full-Time C C UK Hispanic H
15 Demo Five Student 123456789 20021117 26889932 86753091 2016-17 FALL 20 and younger First-Time Full-Time N C UK Unknown N
20 |Demo One Student 123456789 19980622 18675309 86753091 2016-17 FALL  >20-24 Transfer-In Full-Time C C UK Hispanic H
24 |Demo Five Student 123456789 20021117 26889932 86753091 2016-17 FALL 20 and younger First-Time Full-Time N C UK Unknown N
29 'Demo One Student 123456789 19980622 18675309 86753091 2016-17 FALL  >20-24 Transfer-In Full-Time C C UK Hispanic H
33 |Demo Five Student 123456789 20021117 26889932 86753091 2016-17 FALL 20 and younger First-Time Full-Time N C UK Unknown N
38
39
40
41
42
43
44
v
Cohort AR File Template ‘ ©) 4 I >
. Ready B % Accessibility: Good to go & Display Settings i b -—a—+ 100%
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Figure 9 — Analysis-Ready File Credits Attempted and Earned

ACKNOWLEDGEMENTS

U \J A\ X Y 7 AA AB AC AD AE AF AG AH Al Al AK &
Number of Number Mumber Number Number Number Number Number
i Program GPA  GPA . | . | 3 i . __ Gateway Gateway AttemptedG
Attendance Status Credential Type Credits of Credits f Credits of Credits of Credits of Credits of Credits of Credits ) Attemptec
Term1 Sought Year 1 of Study Group  Grou Attempted Earned ttempte Earned  Attempte Earned  Attempte Earned Math English  atewayMath yEnglishye
Term1l Term1 Year Status  Status  Yearl
. - - - - JYearl [ Yearl - qYear2 Year2 [ dYear3  Year3 r_dYear4 Yeard - - -
2 Transfer-In Full-Time Bachelor's Degree 513899 3.7 3. 28 28 24 24 26 26 12 10N N NA NA
3 First-Time Full-Time Bachelor's Degree 230101 22 2.8 27 19 0 0 0 0 [ 0R N Y NA
4 Transfer-In Full-Time Bachelor's Degree 1.7 2.3 33 16 22 15 16 10 ] ON R NA Y
6 |First-Time Full-Time Bachelor's Degree 230101  3.35 3.6§ 27 26 30 30 28 25 27 27N R NA Y
7 |Transfer-In Full-Time Bachelor's Degree 540101 3.2 3.5 22 20 0 0 0 0 0 ON N NA NA
8 Transfer-In Full-Time Bachelor's Degree 3.65 3.7 21 19 22 22 0 0 [ ON N NA NA
10 |Transfer-In Full-Time Bachelor's Degree 3.62 3.8 46 a4 0 0 0 0 0 ON N NA NA
11 Transfer-In Full-Time Bachelor's Degree 513899 3.7 3. 28 28 24 24 26 26 12 10N N NA NA
12 First-Time Full-Time Bachelor's Degree 230101 22 2 27 19 0 0 0 0 0 0R N Y NA
13 |Transfer-In Full-Time Bachelor's Degree 1.7 2.:| 33 16 22 15 16 10 0 ON R NA Y
15 |First-Time Full-Time Bachelor's Degree 230101  3.35 3.6 27 26 30 30 28 25 27 27N R NA Y
16 |Transfer-In Full-Time Bachelor's Degree 540101 3.2 3.5 22 20 0 0 [} 0 [ ON N NA NA
17 Transfer-In Full-Time Bachelor's Degree 3.65 3.7 21 19 22 22 0 0 ] ON N NA NA
19 Transfer-In Full-Time Bachelor's Degree 3.62 3.8 46 44 0 0 0 0 0 ON N NA NA
20 Transfer-In Full-Time Bachelor's Degree 513899 3.7 3. 28 28 24 24 26 26 12 10N N NA NA
21 [First-Time Full-Time Bachelor's Degree 230101 2.2 2. 27 19 0 0 0 0 0 OR N Y NA v
Cohort AR File Template ©) L] CE— >
_Ready 28 of 36 records found @ % Accessibility: Good to go & Display Settings H M —-—p—+ 100%
Figure 10 — Analysis-Ready File Gateway Requirement and Attempts
AC AD AE AF AG AH Al Al AK AL AM AN AO al
Number Number Number Number Number B
of Credits of Credits of Credits of Credits of Credit] o Attemp AttemptedGatewa CpmpletedGatewa CompletedGatewayEnglishYear GatewayEnglis!
Earned Attempte Earned Attempte Earned Math English  atewayMath yEnglishYearl yWathyearl 1 GatewayMathGradeY1 GradeY1
Status  Status  Yearl
1 Year2 [_dYear3; Year3 [_dYeard - Yeard - - - - - -
2 24 26 26 12 1N N NA NA NA NA
B 0 0 0 0 R N Y NA q NA F ¢
4 15 16 10 0 N R NA Y NA D F
6 30 28 25 27 2N R NA Y NA C ‘
7 0 0 0 0 N N NA NA NA NA E
8 22 0 0 0 N N NA NA NA NA
10 0 0 0 0 N N NA NA NA NA 3
1 24 26 26 12 1N N NA NA NA NA
12 0 0 0 0 R N Y NA q NA F ]
13 15 16 10 0 N R NA Y NA D F
15 30 28 25 27 2N R NA Y NA C
16 0 0 0 0 N N NA NA NA NA
17 22 0 0 0 N N NA NA NA NA 1
19 0 0 0 0 N N NA NA NA NA
20 24 26 26 12 1N N NA NA NA NA
21 0 0 0 0 R N Y NA q NA E v
Cohort AR File Template ©) ] CEEE— >
_Ready 28of36recordsfound [ T Accessibility: Good to go & Display Settings H m -—a—+ 100

This document is based on work funded by the Bill & Melinda Gates Foundation and was
created to support SHEEQ's PDP Toolkit. The information contained within is that of the

author(s) and does not necessarily reflect the positions or policies of the Bill & Melinda Gates

Foundation.
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